
SA CV STUDIO / JOB APPLICATION TRACKER
Use the core columns for every application. Government fields are optional and grouped on the right.
Organisation Role Source Applied Status Contact Follow-up Next action Interview Outcome Circular Department Post reference Province Closing date Submission method Z83 status Documents status Notes

Ubuntu Logistics Graduate Administrator Company site 2026-10-01 Applied L. Naidoo 2026-10-08 Send polite follow-up Fictional example
City Services Administrative Clerk DPSA circular 2026-10-03 Shortlisted Recruitment office 2026-10-10 Prepare panel examples 2026-10-14 PSVC 35/2026 Example department ADM/2026/17 Gauteng 2026-10-06 Email Submitted Follow advert Fictional example



SA CV STUDIO / START HERE

01 Enter the essentials Organisation, role, source and application date.

02 Set the next action Choose what you need to do and when.

03 Use status consistently Planning, applied, shortlisted, interview, offer or closed.

04 Use government fields only when Copy circular, department, reference, closing date and submission method exactly.

05 Review weekly Filter overdue follow-ups and prepare upcoming interviews.


